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I P A B A JO A m o CTAHIDAPTMHNTNI3I AID UM

TIOPAJOK PABOTHI C IOKYMEHTAIIMEN B PAMKAX HCO/MIK
B PEXMME SJIEKTPOHHOI'O OBMEHA UHO®OPMAITUEA

Jlara seenenns 2000—07—15

1 O6aacTh npUMeHEeHHs

Hacrostimme TlpaBuia yCTaHABIUBAIOT €IMHBIH TOPSIOK OPraHM3allMd M TPOBCACHHSA paboT Mo
9JIEKTPOHHOMY OOMeHy HHMOpMaleil MeXIy POCCHICKMMH TEXHMYECKMMH KOMHUTETAMH IIO CTAaHAAPTH-
sauuu (TK), HammonansHeM Cekperapuatom MCO/MBK TIoccranmapra Poccumn, MeXmyHapomHoil op-
ranuzauueit mo crannaptusaiyu (MCO) n MexayHapomHO#M 3leKTpOTeXHHIeCKoi komuccueii (MBDK).

IMpaBuna nmpenHasHaueHH i npuMeHeHMs poccriickumu TK m HamponamsHbeM CeKpeTrapHaToM
NCO/MBK u peKOMEHAYIOTCS LISl UCIIOMB3OBAHHUS B paboTe 10 MEXIYHAPOMHOM CTaHAAPTH3ALMH TOCy-
JApCTBeHHBIMM OpTraHAMM YIIPABICHUS, CYOBEKTAMH XO3SMCTBEHHOM AEATEILHOCTH, HAYYHO-TEXHHYECKH -
MU, MHXCHEPHBIMH OOLIECTBAMHM U APYTUMHU OOLUECTBEHHBIMH OOBEIMHEHUSIMH.

Hacrosnumit tOKyMEHT MOXeT GBITh MCMONB30BAaH MPH TPOBEACHHHM pa0doOT MO CTAHAAPTH3ALMH B
Poccuiickoit @emepaiyiu 1Mo IMHUM APYTHX MEXIYHAPOAHBIX (PETHOHAJIBHBIX) OPraHM3aLMil MO CTAHIAP-
mu3auuu (EBK OOH, CEH, CEHBJIEK), ecnu OH HE MPOTHBOPEUMT COOTBETCTBYIOIIMM IIpaBunam u
HMHcTpyKumsaM 3THX OpraHU3ALIMIA.

2 HopMatuBHBIE CCHLIKH

B HaCTOSIIMX MMPaBHIAX MCIIOAB30BAHBL CACAYIONIME JOKYMEHTHI:

T'OCT P 1.10—95* Ilopsmox pa3paGoTKu, mMpuHATHA, perucTpauinu Ilpasun u Pexomenmaumii mo
CTAHOAPTU3ALMH, METPOJIOTHH, CepTUMUKAIMH U HHOOPMALIMM O HUX

ITP 50.1.008—95 Ilpasuna mo craHgapTusaumu. OpraHM3alMsa M NMPOBEACHHE PadOT MO MEXIyHa-
pomHoit cTanmapTu3amu B Poccuiickoit enepammu

3 O0mue monoKeHus

3.1 Ooumme TpeGoBaHus

JInst TIOBBIIICHUSI OMEPATUBHOCTH M 0€30MIMOOYHON 0GpaGOTKH HH(POPMAUMOHHBIX MOTOKOB TPH
pa3paboTke, KOPPEeKTHPOBKE W YTBEPKICHHUM MEXIyHapomHbiX craHmaproB MCO u MBDK mepexon Ha
5NeKTPOHHBIE HOpPMBI 0OOMeHa WH(pOpMaIUeil OCYLIECTBISIETCA B IBa 3Tara:

- MEpBHIA — ompeneneHre Mopsaaka ohOpMICHUS GIOUIETEHElH TOJIOCOBAaHHS H 3aMEUYAHUH B JICK-
TPOHHOH dhopMe;

- BTOpPOIl — 0OMEH MpOEKTaMHU CTAaHIAPTOB M APYrMMH OGBEMHBIMH ITOKYMEHTAMH B DJICKTPOHHOM
peXUME.

B xome mepBoro atana MOryT OBITh TIPOBEACHBI PAOOTH MO MPAKTHYECKOMY alpOOMPOBAHHIO DIEMEH -
TOB peXXUMa JIEKTPOHHOTO 0OMeHa MH(MDOPMAIMEil, OTHOCIIMXCSI KO BTOpoMY 3Tamy. Cpoku mepexona KO
BTOpoMy 3Tamy onpenensaior I'occtanmapt Poccuu u pykoomsime opransl MCO/MBDK.

* C 1 mona 2005 r. seegeH B aeiicteue TOCT P 1.10—2004.

W3nanme odpmmamuoe
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Jna obecneueHus yuacTusi PoccHM B IeSITEIBHOCTH MEXKIYHAPOIHBIX OpTaHM3aLMii MO CTAHAAPTU3A-
uun UCO u MBK crenyer HCIIONB30BaTh CACAYIOMME CIIOCOOH 3JIEKTPOHHOrO 00MeHa uHdopMalueit:

- DJIEKTPOHHYIO MOYTy (Ui OOMEHa OIOJJIETEHSAMM TOJOCOBAHMS, MPENCTABICHUA 3aMEYaHMMl IO
MPOEKTaM CTAaHAAPTOB, MPEACTARICHHS aMIMHHUCTPATHBHBIX JOKYMEHTOB U OTYETOB);

- aHckeThl 3,5 moiiMoB 1,44 M6 niepCOHAIBHBIX KOMITBIOTEPOB (1151 OOME€HA MPOEKTAMM CTAHIAPTOB
H IPYTHMH OOBEMHBIMH JOKYMECHTAMH);

- npotokon FTP (File Transfer Protocol) — nporokon UHTEPHET (unst o6MeHa daiinamm).

B pexuMe 351eKTPOHHOTO OOMeHa MHbOpMaIeil OCyILECTRASIOTCS ¢O0p MHMOpMaLMK, MOCTYNal0-
1Lei U3 POCCHIMICKAX TEXHMYECKHUX KOMUTETOB TIO CTAHAAPTH3ALHNH, €€ PETHCTPALIMS, aHAJIU3 U 0000LIEHHUE,
nocneayiomas nepenava B Ilentpansuaenii Cekperapuat MCO, Lentpansrnoe Biopo MBK, cooTBeTcTBYyI0-
IHe TeXHHYECKHE KOMMTETHI, TIOMKOMHUTETHI M pabouwne rpynnbl MCO u MDK, a Takke 3M€KTPOHHAsK
pacceuika nonydyeHHbIx M3 LenrpanbHoro Cekperapuata MCO/ LentpansHoro biopo MOK nokymeHTOB
COOTBETCTBYIOLIMM poccuiickuM TK nmo craHgapTusaumu.

3.2 TpeOGoBanusi K ANMAPATHLIM CPEICTBAM

Hcrnonb3yloT cienyiolMe anmapaTHbie CpeICTBa:

- mepcoHabHBI KoMMbIoTep IBM PC coBMECTHMBII, IPOLIECCOP MUHUMANBLHO 486, peKOMEHayeTCS
Pentium;

- OIEpaTHBHOE 3aNOMMHalouIee YeTpoiicTeo (03Y) MunumamsHo 8 M6, pekoMenayeTcs or 16 M6 u
BBIIIIE;

- XeCTKMiT TUCK MMHHMaNbHO 500 MO;

- rpadpuyeckas miata SVGA He meHee 800 x 600;

- MoHuTOp 15 m1oiiMOB U Gonee;

- MOIEM CO CKOPOCTBIO NMepenayd HHpopMauuu MUHUMYM 14,4 xOut/c;

- PEKOMEHIYETCSl HAIMUME Y MepCoHanbHOro kommbiorepa CD-ROM mist HCNIONBb30BaHUS! BBITYCKa-
eMbix MCO 1 MOK 5/1eKTpOHHBIX BapUAHTOB MyOIUKALIUIA.

3.3 TpeGoBanus K NpOrpaMMHBIM CPEICTBAM

3.3.1 TIpuMeHSIOT CleayIoLue MPOrpaMMHbBIe CPEeCTBA:

omnepaiiioHHasi cucteMa Windows 95 He Huxe, Windows NT 4.00;

TekcTOBOI penakTop Microsoft Word 6.0 He nuxe, 7.0, 97.

Jnga noctyna B Internet pekoMeHmyeTcst HCnionb3oBaTh Microsoft Internet Explorer 3.0 u Bbimre.

Jlns paboTel ¢ HeoOpabaTeiBacMBIMU (HepenakTupyeMbeiMu) nokyMmeHTamu MCO u MOK B dopmate
PDF (yrBepkmeHHBbIE JOKYMEHTHI M CTAHAApPTHI) peKOMEHayeTcsa ucnonb3oBaHue Adode Acrobat Reader
Bepcuu 3.0 U BbIIE.

ITpu HEOOXOTUMOCTH MOXHO MCIIONB30BATH JPYroe MPOrpaMMHOE 00ecTieueHUe pyCHPULIMPOBAHHOM
Bepcun Microsoft Office mist Windows 95, NT 4.00 (pucyHKH, 3JeKTPOHHBIC TAONMIILL M T. I.).

3.3.2 JInsa npenoTBpallicHUsI BO3MOXHBIX NMPOOJIEM C Tepeaayeii TEKCTOB U OMHApHBIX (haiioB 3/1eK-
TPOHHOM TOYTON HEOOXOMMMO OOECTIEUMTD BBHITMIOJTHEHHUE CAECAYIOLIUX TPEOOBAHMIA:

1 Komuposka tekcra mucbMa — MS Windows 1251

2 KomupoBka 6uHapHbix daiinoB — MIME (3anpet ucnons3zoanusi UNCODE)

3 Mpotokomsr paGoTsr moutel — POP3/SMTR u kak Bapumant IMAP4 (3amper HCIOMB30BaHHUS
UUCP)

3.3.3 Insa oOCcayXMBaHUS MPOTPAMMHBIX W TEXHHUUECKHUX CPEICTB, UX MHCTAULILIMM M HACTPOMKH,
OPraHM3aLMM MAPOABHOTO AOCTYNA, OOPHOBI C KOMITbIOTEPHEIMH BUPYCaMH HEOOXOIUMO BBECTH JOJDKHOCTD
AIMUHHMCTPATOPa CUCTEMBI (MEPCOHANIBHOTO KOMITHIOTEPA).

4 Tlopanok NoATOTOBKH H MpencTaBjicHus NoKyMenToB B HannoHansnniii Cekperapuar
NCO/MBK

4.1 DaeKTpOHHYIO MOYTY CJAEAYET UCTIOIb30BATh IJI NMPEACTaBAeHUS NMO3UIMu PoccHH mo nmpoekTam
MEXAYHAPOAHBIX CTAHAAPTOB U 3aMEYaHUil K HUM, 0OMeHa aIMUHUCTPATUBHBIMH JOKYMEHTAMH H KOPOT-
KHUMH COOOLLICHUSIMH.

4.2 ina mepenaun paboyux AOKYMEHTOB (IMPOEKTOB CTAHAAPTOB) U APYTHX OOBEMHBIX MATEPHAJIOB
HeoOoxomuMo ucnonb3oBaTh muckeTel Wi FTP (File Transfer Protocol) — nporoxon Internet njig o6MeHa
aitiamu.

4.3 Bce mokyMeHThl, Hanpasjisiemble B Haumonamehstit Cekperapuatr MCO/MBK, momkHbl GBITH
00pabaTeIBaéMBIMH, T. €. TIOATOTOBJIEHHBEIMH B (popMate TeKCTOBOro penakropa Word 6, 7 wiu 97. Heo6-
XOIUMO MCHOJIB30BaTh OMUHAKOBHIH WIPU(T (MUHUMANBHBNA pasMep 12) 6e3 momuyepKUBaHHUS, KYpCHBA H
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xupHoro upudrta. Heo6xonmMo UCNob30BaTh €BPONEICKYIO PyCCKYIO BEpCHIO (HE SITOHCKYIO WM KHUTali-
CKY10) TEKCTOBOTO PEIAKTOPa U OMEPALMOHHOMN CUCTEMBI IJI1 MCKITIOUEHUSI MIPOGIeM pas3iuyuus B CHCTEMaX
KOOUPOBAHUS CUMBOJIOB. C LIETBIO UCKITIOUEHHUS MPO0ieM MEPEKOIUPOBKH IpUGTOB BCEM pa3paboTuuKaM
HEO0XOIMMO MCTIONIb30BaTh cTaHAapTHhie wpubTh (True Type), Takue Kak Arial u Symbol.

4.4 Kaxnprit MOKyMEHT HOJDKEH COTPOBOXIATHCA MH(pOpMAIlME OOIIETo XapakKTepa Ha PyCCKOM
S3bIKe (Ha3BaHUE, TeMa, aBTOP, OPraHU3alMs, KIIOUEBbIe CI0Ba) ¢ UCToMb3oBaHueM ¢yHkuuu File/Sum-
mery info . . . (@aiin/CroiicTBa/IOKYMEHT . . . ), I 00jIeT4YeHHS TIPABWIBHON HAeHTHGUKALIMK JOKYMEHTA
U UCTIONIL30BAHUS CPENCTB MOMCKA WH(MOPMAIIHUHI.

4.5. lna pa3paboTKu CTaHmapToB ciexyeT ucmonb3oBarh ¢t (IECSTD.dot), koTopele MOXHO
nmepenucath ¢ y3ma Web MBK (ftp://ftp.iecch/pub/forms/iecstd/dot). i BCTaBKM B TEKCT CTaHmApTa
dopmyn pexomennyercst Word Equation Editor (pemaktop dopmyn). s BCTaBKM B TEKCT CTaHmapTa
PUCYHKOB, HE BBIMOJHAEMBIX B Word, peKOMEHAYeTCS HCIOIb30BaTh BEKTOPHBIE (OpPMATHI, HAmpUMeEp
CGM (Computer Grafics Metafile) wnmu DXF (AutoCAD). B Jupektuax MCO/M3BK, u. III «ITocTtpoeHue
U oopMIIEHNE MEXITYHAPOIHBIX CTAHIAPTOB» PEKOMEHIOBAHO O003HAUCHHS HA PUCYHKAX 3aMEHSATh LU(-
pamMu WM OyKBaMM, a MOACHEHUE 3HAYCHUI NaBaTh 3a MpeneaaMu rpahuyeckoil YacTH TOKYMEHTA.

4.6 Wcnonbsoeaune dopmara PDF (Portable Document Format) dupmbl Adobe aBasgercsa Mckimo-
YUTEABHON mnpeporatuBoil pykosomsimmx opraHoB MUCO u MOK; HauuoHanbHbIM CeKpeTapuaToM
NCO/MBK u poccuiickumu TK mo cranmaprusamuu popmar PDF MoXeT HCMOMBb30BAaThC TONBKO IS
YTeHUSL JOKYMEHTOB, monyyeHHbIX u3 LlentpaasHoro Biopo MBK u LentpanvHoro Cekperapuara UCO.
®opMar PDF sapnsieTcss He0OpabaTHIBAEMBIM U MCTIONIB3YETCSA TONBKO IJIST YTBEPXXKAEHHBIX M3TaHHBIX TOKY-
MEHTOB.

4.7 TIpu otnpaBke WHGOPMAIIMKA HA JUCKETE CCAYET YUMTHIBATH BO3MOXHOCTH MOCTYIUICHMS MH-
dopmaumm B Hatmonanensiii Cekperapuar MCO/MBK B cpokK, ycTaHOBJIeHHBIIT CeKpeTapHaToMm.

4.8 NimMena aityioB TOMKHBI COCTOATH H3 BOCBMH JIATHHCKHUX OYKB HMEHHM M TPEX JIATHHCKHUX OYKB
pacuMpeHus. 3anpenraeTcss UCIOJIb30BaTh B HMeHax (haiyIoB ClieAyIoLHe CHMBOJIBL:

\N/:*¥?2«<> | !

4.9 Bce oTnpapiseMble WX MPUHUMAEMBIE (haiIbI CIEAYET MPOBEPATH HA OTCYTCTBHE KOMITBIOTEPHBIX
BUPYCOB C TTOMOIIBIO PETYISIPHO OOHORISIEMBIX MPOrPaMM.

4.10 Bonspume mo o0beMy IOKYMEHTH ciieayeT cXumarh nporpaMmoii PKZIP Bepcun 2.04g 1 BEILE
win Winzip 6.3 u BlIe.

4.11 TIpu odopmieHUM OIOUIETEHEM TOJOCOBAHMS TIO MPOEKTaM MEXIYHAPOMHBIX CTAHAAPTOB H
npyrux padounx nokymMeHToB MCO/MBK Cco cpoKOM MpeAcTaBiaeHHUs MO3HIMK POCCHH HOMKHA NMPHBO-
JUTBCS TIO YCTAHOBIIEHHOH (hopMe cienyomas nHbOopMaIuys:

- Koz, cTpaHH u3 1Byx Oyke (RU);

- HOMEp CTaThU WIH pa3neiia CTaThu,

HOMep maparpada/HoMep TaGauLbl/HOMEP PUCYHKA, €CIM OHU MMEIOTCS;

TUM 3aMedaHuii (O6LIMii, TEXHWIECKUI, PeIaKTOPCKUIT);

3aMEYaHUs.

4.12 3ameuanust oOPMIIAIOT Ha aHTIMIICKOM S3BIKE B BUIE TAaOIMIIBI IO OTHOMY B CTpOKe (Tabmmua 1).

Tadnuima 1— 3amMeyaHus 1O IMPOESKTAM

Tlaparpad, " TIpennonaraemoe
Crpana Crartbsi/pasgen pUCYHOK/TaBHa Tun 3aMeyaHus 3ameuaHue M3MEHEHME
RU 2.5 3 Pemakropckuit

* CocTaBleHHe TaGMUIEI Ha CTPAHUIIE ¢ aTbOOMHBIM PACIIONIOKEHNEM TIO3BOJSIET CASIATh KOJOHKY 1uupe. st
ynoOCTBa MTOHMMaHUsA 00pa3ell 3aIIOTHEHMS TaOMMIIbI ¥ caMa TabJaula IPUBEISHbI Ha PYCCKOM SI3BIKE.

4.13 Poccuiickue TK 1o cTanmapTusaimu 10LKHBL Hanpaeiaath B HaumoHaneHeI CekpeTapuar BClo
MH(DOPMAIIUIO TIO SJICKTPOHHOM MOYTE WIM HA JUCKETE.

5 ITopsanok mpeacTaBjieHAs 0TYETHOCTH 0 padoTe poccuiicknx TK no cranzapruzanun

5.1 Poccuiickue TK no crangaptusanmu npeacrasisior B Hattmonanswetii Cekpetapuar MCO/MBK
€XETrOIHBIE OTYETHI O MPOAETAHHON UMH paboTe ¢ 06s3aTeIbHOM MHDOPMaIHei 0 IpMMeHeHHH CTaHIaAPTOB
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MBK u UCO B kauyectBe 'OCT P win I'OCT He nmo3nHee 1 deBpasa cneylomero 3a OTYETHBIM TOAA.
OT4eTHl MPEACTARISAIOTCS. B SJIEKTPOHHOM (POpME MO 3JEKTPOHHOM MOUTE MJIM Ha TUCKETE.

5.2 OryeTHl 0 pe3ynbTaTax 3arpaHkoMaHaupoBaHuii mo auHuM MCO u MBOK Ha 3acegaHMs TeXHH-
YeCKHX KOMMTETOB M TMOAKOMHUTETOB TpeacTawiusaiorcs B HaumonanbHberii Cekperappar UCO/M3BK B
TeyeHHe 1 MecsIa mocie 3aBeplieHUs KOMaHIUPOBaHUA.

®opma npeacTaBIeHHs OTYETA JOIDKHA COOTBETCTBOBATh TpeGOBaHMAIM HacTosmux IpaBui u TpeGo-
BaHMSM, yCTaHaBiaHBaeMbIM I'occranmaprom Poccuu.

6 Ilopanok mMoAroTOBKM M MpeACTaBIeHHA NJoKyMenToB HanponammubiM CekperapHaTom
NCO/M3BK B Llenrpamsuniii Cekperapuar UCO, Llentpamsnoe Biopo MOK,
TK/IIK/PI' ©CO 1 MBK

6.1 ®@opMEI M TOPSIOK NpeacTamicHus JoOKyMeHTOB B IlentpaneHsiit Cekperapuar UCO, LlenTpannb-
Hoe Biopo MBK, B TK/ITK/PT' MCO u MBOK n0omXHB COOTBETCTBOBATh TPEOOBAHHUAM paszena 4.

6.2 B xome mpexncTaBieHHs] ZOKYMEHTOB B pykopoasgiuue opransl MCO u MBK, TK/IIK/PT UCO
u MBK HauuonanbHblii CekpeTapraT JOJDKEH MPOBOIUTD;

- PErucTpauuio CPOKOB MOCTYIUIEHUSI pabOYMX TOKYMEHTOB, mocTynaoumx no suiui UCO u MBK,
a TaKKe CPOKOB TPEACTABICHUS MO3ULMH POCCHM MO TEXHHMYECKHM H JPYTMM BOMPOCAM JEATENbHOCTH
HNCO u MBK;

- aHamu3 U 0000LIeHUE MOCTYNUBIIUX OT poccHiickux TK mo craHmapTH3aluu OT3BIBOB C LIENBIO
okKoHYaTeabHOTO (hopMupoBaHus no3uuu Poccuu B MOK u MCO no o6cyXnaeMbpIM BOMPOCaM.

B cnyyae mpUMHUMMUAIBHOTO PACcXOXIEHUSI MHEHHUi mo obcyxknaemoMy Bompocy HaumoHambHBIIi
Cekperapuar UCO/M3BK BBIpabaTEIBaeT OKOHYATENBHOE PELIEHHE ¢ COOTBETCTBYIOLIUMH MOIPA3AC/ICHHUS-
mu T'occranmapra Poccuu;

- (dopMupoBaHUe U MpeICTABICHUE B YCTAHOBIEHHBIE CPOKH HTOTOBBIX JOKYMEHTOB B IleHTpaibHbII
Cexkperapuar UCO, Henrpamsioe Biopo MOK, TK/IIK/PI' MBK/UCO u I'occrannapra Poccuu,

- ¢opMUpOBaHUE NPOEKTa MO3ULIUU PocCHM B pYKOBOISIIIMX OPraHaxX MEXIYHAPOIHBIX OPraHU3aLvi
MO CTaHIAPTU3aLMKM U TMOCAE COMMACOBAHUSA C 3aUHTEPECOBAHHBIMM OPTaHU3ALMSIMU MPEICTABICHHE B
YCTaHOBJIEHHBIE CpokKU B T'occranmapTt Poccum;

- mpeacrasieHue uHbopMaimu B I'occraHmapr Poccuy 0 HaIWuMHM M TOPSKE WCTONB30BAHUSA
CcpencTB MHMOPMALIMOHHBIX TEXHOMOTHIT MeXAyHaponHbIMH cekperapuataMd MCO m MOK, Haxomsimm-
MHCS B BeneHUM Poccun.
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