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Mpepncnosue

Lienn, ocHOBHble NpMHLMMbLI 1 06Lie npasuna NposeAeHNa paboT No MeXrocyfapCTBEHHON cTaHaap-
Tn3auum yctaHosneHol FOCT 1.0 «MexrocygapcTBeHHas cucrema ctaHgaptmsaunmn. OCHOBHbIE MOSTIOXEHNA»
n rOCT 1.2 «MexrocygapcTBeHHasa cuctema ctaHgaptmsauuun. CtaHaapTbl MEXrocygapcTBeHHble, npasuna
N peKkoMeHAauuy No MexrocyAapcTBeHHON cTaHjapTusauumn. MNpasuna paspaboTkn, NPUHATUA, 06HOBNEHNSA
N OTMEHbI»

CBefleHna o cTaHgapre

1 PA3PABOTAH ®epaepanbHbiM rOCyfapCTBEHHbIM YHUTApPHbIM NpeanpuaTneMm «Bcepoccuiickuii
Hay4HO-uccnepoBaTeNnlbCkUii MHCTUTYT CcTaHgapTusauun v cepTudmkaunm B MaliMHOCTpPoeHun» (Sryrl
«BHUNHMALL>»), ABTOHOMHOV HekoMMep4eckoi opraHusauuein «HayuyHo-uccnegosartensckuii LeHTp CALS-
TexHonornii «MpuknagHas normctuka» (AHO «HUL, CALS-TexHonoruin «MpuknagHas norucTuka)

2 BHECEH ®epepasnbHbiM areHTCTBOM M0 TEXHUYECKOMY perysiupoBaHunio U MeTpPoornm

3 MPUHAT MexrocyaapCTBeHHbIM COBETOM NO CTaHAapTu3auuu, MeTposiorum n ceptudukanmm (npo-
ToKon OoT 12 mas 2011 r. Ne 39)

3a npuHATME NporosiocoBasin:

KpaTkoe HaumMeHoBaHuWe cTpaHbl Kopa ctpaHbl no MK CokpalleHHOe HauMeHOBaHWe HauMoHanbHOro opraHa
no MK (MCO 3166)004 - 97 (MCO 3166)004-97 no ctaHgapTusayum

AzepbainigxaH AZ Asctaugapt

ApmeHuns AM MUH3KOHOMMKN Pecny6nmkn ApMeHuns

Benapycb BY lFocctanpgapt Pecny6nukn Benapycb

KasaxcTtaH Kz FoccTtaHaapT Pecnybnvkn KasaxctaH

Kuprusuns KG KbiprbisctaHgapt

Mongosa MD Monpgosa-CtaHgapt

Poccusa RU PoccraHgapt

TamkukncTaH TJ TamxukctaHgapT

Y36ekncraH uz Y3ctaHgapt

YKpavHa UA FocnoTpebCcTaHAapT YKpanHbl

4 Mpukasom PefepasibHOro areHTCTBa N0 TEXHUYECKOMY perysimpoBaHuio U MeTposiornn ot 3 aerycra
2011 r. Ne 212-cT MexrocygapcTBeHHblli ctaHgapT FOCT 3.1105—2011 BBefeH B AeiicTBME B Ka4yecTBe Ha-
LuuoHanbHoro ctaHgapTa Poccuiickoli ®epepauun ¢ 1 aHBaps 2012 r.

5 BSAMEH IN'OCT 3.1105-84

6 N3OAHUE (nonb 2020 r.) ¢ MNonpaskoit (MYC 12—2012)

MHdopmauus o BBeAeHUN B fieiicTBUe (MpekpalleHun AeiicT BUs) HAaCcTOsILLero cTadgapTa u usme-
HEHWIA K HEMY HA TEeppUTOPUN YKa3aHHbIX Bbille rocyaapcTB ny6aMkyeTCs B yKaszaTensax HaumoHasbHbIX
CTaHAapTOoB, U3aBaeMbIX B 3TUX rOCYyAapcTBax, a Takke B ceTu VIHTepHeT Ha caliTax cooTBeTCTBY-
I0LLMX HALMOHA/bHBIX OPraHoB Mo CTaHgapTusauum.

B cnyyae nepecmMoTpa, M3MEeHEHUs! UM OTMeHbl HACT OALLEro CTaHAapTa CoOOTBeTCTBYIOLLas UH-
¢hopmauus 6yaeT ony6aMKoBaHa Ha OhMUMANBHOM UHT epHET-caliTe MexXrocyaapcTBeHHOro coBeTa no
CTaHjapTusauuy, MeTposiorum n cepTudUKaLmm B kKaTanore «MexrocyfapcTBeHHble CTaHAapTbiv
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YacTMYHO BOCMPOM3BEAEH, TUPAXNPOBaH U PacnpocTpaHeH B KayecTBe ognuManbHOro
u3gaHus 6e3 paspelleHns defepasibHOTO areHTCTBa Mo TEXHWUECKOMY PerysimpoBaHuto
1 MeTponorumn
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M E X T OCUY A4 APCTUBETHH®bB W CTAHAOAPT

EauHas cuctema TeXHON0TMYecKol JOKyMeHTaLmm
®OPMbl NTIPABUNA O®POPMNTIEHNA AJOKYMEHTOB OBLWEIr0O HASHAYEHWNA

Unified system of technological documentation. Forms and rules of making general-purpose documents

[ata eBegeHns — 2012—01—01

1 O6nactb NnpuMeHeHus

HacToswwnii ctaHgapT ycTaHaBnuBaeT yopMbl 1 Npasuna ogOPMIEHUSI TEXHONOTMUYECKUX JOKYMEHTOB
06LLero HazHauYeHUs: TTY/ILHOTO SINCTA, TEXHOIOTMUYECKOW UHCTPYKLMUM 1 KapTbl 3CKM30B, paspabaTbiBaeMbIX
C NPUMEHEHUEM PA3/UYHBLIX METOLOB NPOEKTUPOBAHNS.

Ha ocHoBe HacTosLero cTaHjapTa AonyckaeTcsi Npu Heo6XoAUMOCTM pas3pabaTthiBaTh CTAHAAPTI C yue-
TOM 0CO6EHHOCTel NPUMeHeHUs! 1 06PaLLEHNS YKa3aHHbIX OKYMEHTOB B opraHusauun (npeanpustun).

2 HopmaTuBHbIE CChIJIKK

B HacTosleM cTaHAapTe UCMOMb30BaHbl HOPMAaTUBHbIE CCbIJIKM Ha CrieAyloLme MexrocyapCcTBeHHbIe
cTaHfapTbl:

FOCT 2.004 EpvHas cucteMa KOHCTPYKTOPCKOM AokymeHTauun. O6uwime Tpeb6oBaHUst K BbINOSIHEHUO
KOHCTPYKTOPCKMX N TEXHOMOTNYECKNX [OKYMEHTOB Ha nevartatoLmx u rpaduyecknx yctpoicteax Bbisoga 9BM

FOCT 2.051 EguHasn cuctema KOHCTPYKTOPCKONM AOKYMeHTauun. DneKTPOoHHbIe AOKYMeHTbl. O6Lume no-
NOoXeHus

FOCT 2.052 EguHas cuctema KOHCTPYKTOPCKOM AOKyMeHTauuu. nekTpoHHas mogens nsgenus. Obuwme
NosIOXKEeHNS

FOCT 2.105 EavHas cucteMa KOHCTPYKTOPCKOM fokymeHTauun. O6uwme Tpe6oBaHUs K TEKCTOBbIM [,0-
KymMeHTam

FOCT 2.301 EguHas cuctema KOHCTPYKTOPCKOM AokyMeHTaummn. dopmathbl

FOCT 3.1103 EavHas cuctema TeXHOJ0rmyeckoin fokymeHTaumn. OCHOBHble Hagnucu. O6uime no-
NIOXeHunA

FOCT 3.1118 EguHas cuctema TeXHOMIorM4yeckol AokymeHTauuu. ®opmbl M npasBuna oopmMaeHns
MapLUPYTHbIX KapT

FOCT 3.1119 EgvHas cuctema TeXHOM0rm4eckoi fokyMmeHTauum. O6uine TpeboBaHNs K KOMMIEKTHOCTH
1 0hOPMNIEHMIO KOMM/IEKTOB AOKYMEHTOB Ha eAUHNYHbIE TEXHOMOrMYEeCcKne npoLecchl

FOCT 3.1120 EanHas cucteMa TeEXHOI0TMYeckol fokyMeHTaumnm. O6Lme npaBuna oTpaxeHust n ohopm-
neHvsa TpeboBaHWii 6e30MacHOCTV TPyAa B TEXHOMIOTMYECKOW [OKYMeHTaLmMm

FOCT 3.1128 EgnHan cuctema TeXHOIOrMYeckoin gokymeHnTauun. Obme npasunna BbiNoMHEHNS rpadu-
YeCKMUX TEXHOSI0rMYECKUX [JOKYMEHTOB

FOCT 3.1129 EgumHasa cucTema TeXHOMOrM4Yeckol gokymeHTauun. O6wue npasunia 3anncy TeXHOsI0ru-
4YecKoi MHhopmaumm B TEXHONOTMYECKUX JOKYMEHTaX Ha TEXHOMOrMYeckme npouecchl 1 onepaunu

FOCT 3.1130 EguHasi cucteMa TexHosormyeckoih gokymeHTauuu. O6uine TpeboBaHus K hopmam u
61aHKaM JOKYMEHTOB

MpumevyaHnune — Tpy NONb30BAHUMN HACTOSLMM CTAHAAPTOM Lie/iecoobpasHo NpoBepuTb AeliCTBMNE CCbIIOY-
HbIX CTaHA4apTOB M KnaccuukaTopos Ha odnLuManbHOM WHTEepHeT-caiiTe MexrocyjapCTBEHHOrO coBeTa No cTaHaapTu-
3auun. metponoruv u cepTudpmkaumn (wv/w.easc.by) nnm no ykasarensam HauumoHaslbHbIX CTaH4apPTOB, M3faBaeMbiM B
rocyfapcrBax, yka3aHHblX B NpeAnCnoBUN, N Ha 0dhnLMasbHbIX caiiTax COOTBETCTBYIOLUX HALMOHAIbHbLIX OPraHoB Mo
cTaHgapTusauun. Ecnu Ha AOKYMEHT flaHa HefaTupoBaHHas CCblfika, TO c/ieAyeT NCNo/b30BaTh AOKYMEHT, AeACTBYIOL WA

N3paHue oduymansHoe
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Ha TeKyLWUii MOMEHT, C Y4EeTOM BCEX BHECEHHbIX B HEr0 M3MEHEHWA. ECIM 3aMEHEH CCbINIOYHbIA [JOKYMEHT, Ha KOTOPbIi
flaHa AaTupoBaHHas CCblNka, TO cedyeT UCNO/b30BaTb YKazaHHY BEPCUIO 3TOro AoKyMeHTa. Ecnu nocne NpuHATUSA Ha-
CTOSILLEro CTaHAAPTa B CCbINIOYHbIV JOKYMEHT, HA KOTOPLI AaHa AaTUpoBaHHas CCbiNka, BHECEHO U3MEHEHMeE, 3aTparvsa-
loLLee NnosioXeHue, Ha KOTOpoe faHa CCblnka, TO 3TO NosIoKeHNe NpuMeHseTcs 6e3 yyeTa 4aHHOrO U3MeHeHus. Ecnu cebl-
NIOYHbI JOKYMEHT OTMEHEH 6€3 3aMeHbl, TO MOMIOKEHUE, B KOTOPOM [aHa CCblfika Ha HEro, NPUMEHSETCA B YacTu, He
3aTparuBaloLLeil aTy cchinky.

3 TepMuHbI, onpeneneHns N cokpaweHus

3.1 TepMuHbI 1 ONPCAOMOHUSA

B HacTosllieM cTaHgapTe NPUMEHEH Creayoumnii TEpMUH C COOTBETCTBYIOLMM ONpeseNieHNeM:
311

3NEKTPOHHbIW TEXHONOTMYECKN LOKYMEHT: [JOKYMEHT, BbIMO/IHEHHbIN KaK CTPYKTYPUPOBAHHbINA Ha-
60p AaHHbIX, CO34aBaeMbIX MPOrPaMMHO-TEXHUYECKAM CPEACTBOM 1 MMEIOLUil cofepXaTesnbHyo 1 PeKBU-
3UTHYIO YacTu, B TOM YKC/Ie YCTAHOB/IEHHbIE MOANMUCHU.

NMpumeyaHune — YCTaHOB/IEHHbIE MOAMUCU B 3N1€KTPOHHOM [OKYMEHTE BbIMOMHAT B BUAE 3/1EKTPOHHOM
uudpoBoii nognucu.

[FOCT 3.1001—2011, ctaTbs 3.1.5]

3.2 CokpalyeHus

B HacToswem cTaHgapTe NpuMeHeHbl cneayowmne cokpaleHus:
- BM — BefloMOCTb MaTepuasios:

- BO — BEOMOCTb OCHaCTKM:

- ECTA — EpguHas cuctema TeXHOMOTMYeCcKon fOKYMeHTaunu:

- KB — KkapTta 3CK130B:

- T — TexHonornyeckas UHCTPYKLUS:

- TN — TUTYNbHBbI NINCT;

- QUM — anekTpoHHasa undposas NoAnuCh.

4 O6wme NONOXeHUS

4.1 flokymeHTbl T/1, TV 1 K3 MoryT 6bITb BbINO/IHEHbI B BYMaxHoW hopme n/unm B BUAE 3/1€KTPOHHOTO
TEXHO/OrMYeckoro AokyMmeHTa (cM. hopmbl 1—8).

MpumevaHne — Tlpu TunorpadckoM crnocobe BbINOMHEHUA 6/1aHKa fOKyMeHTa gonyckaetcsi o603HayYeHne
chopMmbl (0603HaYEHNe cTaHAapTa v Homep hopMbl) YKkasbiBaTb B BEPXHEM NpPaBOM YI/y Haf PaMKoii.

4.2 TpeboBaHUA K 3/IEKTPOHHBIM TEXHOI0rMYecknum aokymeHTam — no FOCT 2.051 n FOCT 2.052.

4.3 DneKTPOHHbIe TEXHOMOrMYECKMe JOKYMEHTbI f0/KHbI MMeTb BCe He06X0AMMble faHHble A1 BbiBOAA
[OKyMeHTa Ha cpeacTBa 0TO6paxeHust MHhopMaunn 1 Ha BYMaxKHbI HOCMTENb B COOTBETCTBUM C yKasaHus-
MW HacTosLLero ctaHgapra.

4.4 3HaveHuns peksu3nToB (aTpubyToB) B 6/10kax OCHOBHOWM HAAMUCK YKa3biBaloT B COOTBETCTBUM C Tpe-
60BaHNAMMN HacTosLero ctaHgapTta u FOCT 3.1103.

MpumevyaHne — [NA JOKYMEHTOB, NosiydaemblX Ha GyMaxHOM HOCWUTene C UCMnofb3oBaHnem andgaBuUTHO-
LM POBbIX NeyaTamLmx yCTPoicTB, HE06X0AUMO AONONHUTENBLHO PYKOBOACTBOBATLCA YkazaHuamu FOCT 2.004.

5 MpaBuia oopM/IEHNUS TUTYNLHOTO NUcTa

5.1 T/1 npuMeHSAT Npu 0OPMIEHNN:

- KOMM/IeKTa TEXHONIOTNYECKUX [JOKYMEHTOB (fjasiee — KOMM/eKTa AOKYMEHTOB) Ha OTAe/bHble TEXHO/10-
rMyeckue npoueccsl (onepauum), cneymann3npoBaHHble Mo MeTofaM U3roTOB/EHUSA WIN PEMOHTA!

- KOMMAEeKTa TEXHOMOTMYECKON AOKYMeHTauMmn (ganee — KOMNAeKTa AOKYMeHTauumn) Ha TexHonornye-
CKve npoLecchl N3roTOB/IEHNA MW PEMOHTA U3AENNiA 1 (MN) NX COCTaBHBIX YacTeil;

- OTAEe/bHbIX TEXHONIOMMYECKNX AOKYMEHTOB (fasiee — [OKYMEHTOB), €CI OHWU MMEIT CaMOCTOATE b-
Hoe npumeHeHue, HanpuMmep BM. BO n 1. 4.

2
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[LonyckaeTcs ochopmnsTe T/1 HA KOMMNIEKT JOKYMEHTOB (JOKYMEHTaLum) B 6yMaxHoi dopme, odhopm-
NeHHblli B anbboM. Mpu ohopmMaeHNN KOMMIEKTA AOKYMEHTOB (4OKYMeHTauun) B GymaxHoli dopme B He-
CKONbKNX anbb6omax T/1 ohopMASAT Ha KakAbll anbboMm, npy atom nonsa 1. 2. 3.4. 5u1 6 T/1 Ko BTOPOMY 1 Mo-
cnepyloWyM anbboMam fonyckaeTcsa He 3anofHATb. KOHKPEeTHBbI nopagok ohopmaeHusa T/1 kK nocneayowmm
ansbomam ycTaHaBMBaeT opraHusauus, paspabdartbiBatolias KOMNIEKT JOKYMEHTOB.

5.2 T/1 aBnsieTcA NepBbIM INCTOM KOMM/IEKTa 4OKYMEHTOB (4OKyMeHTaLmn).

O6s3aTeNbHOCTb NpuMeHeHns TJ1 ycTaHaBnMBaeT opraHusauus, paspabartbiBatoias KOMMAEKT AOKY-
MEHTOB.

5.3 Ansa ochopmnenusa T/1 cnegyeT npuMeHsiTb hopmbl 1—4:

- chopMy 1 NpUMEHSIIOT AN KOMNMeKTa AOKYMEHTOB (f0KyMeHTauun), BbINOSIHEHHbIX Ha dhopmaTte A4 ¢
BEPTUKa/IbHBIM PACMONIOXEHNEM NOMA NOAWMBKM (MK ¢ NpeobnafaHneM AOKYMEHTOB, BbINO/IHEHHbIX Ha Ta-
KoM chopmare);

- (hopMy 2 NPUMEHSIIOT AN KOMNMeKTa AOKYMEHTOB (f0KyMeHTauun), BbINOSIHEHHbIX Ha dhopmaTte A4 ¢
rOPU30HTAsIbHLIM PacnosioXeHWeM Moas MOoAWUBKA (MK ¢ npeobnajaHnemM [AOKYMEHTOB, BbIMOSIHEHHbIX Ha
Takom chopmarte);

- dhopMy 3 MpUMEHAOT ANA KOMNAeKTa AOKYMEHTOB (JOKyMeHTauuu), BbINOSIHEHHBIX Ha dopma-
Te A3 (WM ¢ npeobnafaHnemM JOKYMEHTOB, BbINOJIHEHHBIX HA Takom chopmare);

- hopMy 4 NPMMEHSAIOT A8 KOMMNIeKTa AOKYMEHTOB (AOKYMeHTaLMn), BbINOTHEHHLIX METOL0M aBTOMa-
TU3MPOBAHHOIO NPOEKTMPOBAHUA (MM € NpeobnajaHneM Takmx AOKYMEHTOB B KOMMIEKTE) Ha andpaBUTHO-
LUMdPOBLIX MevartatoLiyx yCTpocTBax, UMeLWMX MakCuMaaibHOe KOIMYeCcTBO LaroB nevatn B CTpoke Irax,
paBHoe 128.

NMpumeuaHnne — Tpu paspaboTke KOMNIEKTa JOKYMEHTOB (LOKYMEHTALMM) C NMPUMEHEHWEM aBTOMATU3NPO-
BAHHOTO METOAA NPOEKTUPOBAHNSA 415 AOKYMEHTOB, MetoWwnx /[nax. pasHoe 70 unu 110. 4onyckaeTcsi COOTBETCTBYIOLEe
ogpopmnerHue TJ1 no copme 1 mnm 2. Pa3paboTky [OKYMEHTOB ciefyeT BbiNOMHATL B COOTBETCTBUM C TPe6OBaHUSAMM
FOCT 2.004.

5.4 3anucb faHHbix B TJ1 cnepgyeT BbINOMHATL B COOTBETCTBUM C TpeboBaHuamu FOCT 3.1129 u
FOCT 3.1130.

[na 6ymaxHbIX AOKYMEHTOB f0NyCKAaeTCA BbINOMHATL 3annchb faHHbIX B T/1 cMellaHHbIMU cnocobamu:
TMnorpagckMm, MallMHOMMUCHBIM, PYKOMMUCHBLIM 1 C MOMOLLbIO PE3VHOBBIX LLUTAMMOB.

5.5 Ha T/1 cnepyeT ykasbiBaTtb:

- Ha none 1— HavMeHOBaHWe BbILLECTOSALLE opraHm3aumm, B CUCTEMY KOTOPOI BXOAWUT opraHusauus,
pa3paboTaBLuas AaHHbIA KOMNAEKT (KOMM/IEKTbl) AOKYMEHTOB (4OKYMeHTaLuMun), Hanpumep:

MWHWUCTEPCTBO NPUBOPOCTPOEHWNA. CPEACTB ABTOMATU3ALINN
N CUCTEM YNPABNEHUNA

[JonyckaeTcs 3anucbiBath:

- HWXe HauMeHOBaHWA BbIWECTOALE opraHu3auuy HavMeHOBaHWEe MPOMbILIEHHOTO 06befnHeH s,
B KOTOPOE BXOAMT OopraHusauus, paspaboTaslias AaHHbI KOMAAEKT (KOMMNIEKTbl) 4OKYMEHTOB (AOKyMeHTa-
uun). Hanpumep:

MPOMBIWEHHOE OB bEAVHEHUVE COKO3TOYMALLMNPUBOP
unu
Mo MAWTOYINPUBOP

- HaMMeHoBaHWe opraHu3auunu-pa3paboTumka Npu HEBO3MOXHOCTU BHECEHUs 3TOT0 HaMMEHOBAHWS B
rpadpy 1 OCHOBHOI Hagnucu, Hanpuvep:

NMPON3BOACTBEHHOE OB bEANHEHWME BOJIHA

B aTom cnyyaB rpady 1 0OCHOBHOI HaANUCK He 3anOJHSAIOT:

- Ha nofe 2 — B N1eBOI YacTu NOMA — [O/MKHOCTb M MOANUCH /L@, CornacoBaBLIero KOMNAEeKT (KoM-
NAeKTbl) JOKYMEHTOB (AOKyMEHTaLuW) OT 3aKkasumka C ykasaHmem, npyu HeobxoanMocTu, HanMeHosaHusa (060-
3HaYyeHns) COOTBETCTBYIOLLEl OpraHn3auuy, B NpaBoit YacTu Nons — AO0/MKHOCTb ¥ NOANUCH ML, YTBEPAMB-
LIero KOMnaekT (KOMNIeKTbl) JOKYMEHTOB (JOKyMeHTauum).



FOCT 3.1105—2011

PacnonoxeHue rpucoB cornacoBaHnsa 1 yTBEPXAEHWSA Ha nose 2 ycTaHaB/MBaeT pa3paboTumk [OKy-
MeHTa.

- Ha none 3 — HavMeHOBaHWe KOMMJeKTa JOKYMEHTOB (JOKyMeHTauun) nan HavMeHoBaHue Buga [o-
KyMeHTa.
3anuch faHHbIX Ha none 3 crefyeT BbINOMHATL B C/leAyloLeM nopsjke:
- Ha NepBoOii CTPOKE MPONWCHbIMKU ByKBaMN — HauMeHOBaHWE KOMM/IeKTa [OKYMEHTOB (fOKyMeHTaumm)
WAV OTAENbHOro BuAaa AOKYMEHTa, Hanpumep:
KOMMJIEKT TEXHO/IOTMYECKOWN JJOKYMEHTALN,
nnm
KOMMNEKT NMPOEKTHOW TEXHONOMMYECKOW JOKYMEHTALIVN.
nnm
KOMNNEKT AOKYMEHTOB,
nnm
BEAOMOCTb MATEPVANOB
- Ha BTOPOI 1 NnocrefyoLnx CTpokax CTPOYHbIMK ByKBaMuU — A1 KOMMNJeKTa TEXHOOTMYECKOW [OKY-
MeHTaLun — ykasaHue 06LLEero NOHATUS U3rOTOB/IEHNSA UIN PEMOHTA U3genus (geTtaneil, C6opoUHbIX eANHNL,)
6e3 ykaszaHua npumeHseMoro MeToga, Hanpumep:
KOMM/IEKT TEXHOMOMMUYECKOW AOKYMEHTALMN
N3roTOB/IEHNA U3AeNUA
- AN KOMNeKTa OKYMEHTOB Ha TEXHOMIOrMYecknii npouecc (onepawyun) — HavMeHoBaHve (Wim abbpe-
BMaTypy) Bnga TeXHOI0rMYecKoro npowecca (onepauun) no opraHM3almm NpoM3BoACTBa, Hanpumep eanHnY-
HbIli TexHoNornyeckuii npouecc (ETM). TMNoBo# (rpynnoBoii) TexHonoruyeckunii npovecc TTMN (FTM). Tnosas
(rpynnosas) TexHonornyeckasa onepauus TO (FO), n HavMeHOBaHWe OCHOBHOMO TEXHOJIOTMYECKOTOo MeToAa,
NPUMEHSAEeMOro Npu U3roToB/IEHUN (PEMOHTE) n3genuii n (Mn) Nx cocTaBHbIX YacTei, Hanpumep:
KOMMNEKT JOKYMEHTOB
Ha rpynnoBoii TEXHOMOIMMYECKUlA NPOLLECC 31eKTPO/IMTUYECKOTO NOKPbITUSA
nnn
KOMMNEKT OKYMEHTOB
Ha ['TT1 3NeKTPOoNNTNYECKOTO NOKPLITUA
[JonyckaeTca:
- BbINOJIHATb 3aN1Cb Ha BTOPOM U NOCAeAYLWMX CTPOKax NponucHbIMKU BykBamu;
- He yKasblBaTb HanMeHoBaHWe (U abbpesuaTypy) BuAa TEXHONOMMYECKOTO npoLecca no ero opraHu-
3auum gna e gUHUYHBIX TEXHOT0OTUMYECKUX NPOLEeCcCoB;
- yKasblBaTb B CKOGKax BapuaHT UCMONTHEHNA u3genuii n (Mnv) nx CocTaBHbIX YacTeli, Hanpumep:
KOMMNEKT JOKYMEHTOB
Ha TEXHOMIOrMYECKMii npoLecc c60pku
(Tponnyeckoe NCMONHEHNE)
- yKa3blBaTb /19 COPOLLIOPOBaHHbIX B @1b60M (a/1b60MbI) KOMNIEKTOB [OKYMEHTOB (4OKYMeHTaLmn) no-
C/le HaMMeHOBaHNsA TEXHONOMMYECKOro npoLecca ¢ HOBOM CTPOKM HavMeHoBaHWe 1 0603HaYeHNe HeCKOsTbKUX
nsgenuii (getaneii, C6OPOUHbIX eaMHUL), BOLEALWNX B AaHHbI anbbom (anbbomsbl);

- yKkasblBaTb Ha none 4 — B 1eBO YacTu NOAS — AO/MDKHOCTU U MOANWUCU NuUL,. NOATBEPAMBLUUX CO-
rnacoBaHnme KOMMJEKTa [OKYMEHTOB (LOKYMeHTauuu), OTAENbHOrO BMAA LOKYMEHTa C noapasfeneHusiMu

4
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npeanpuaTus, OTBEYALWMMU 32 OTAE/bHbIE TEXHO/IOTMYECKME METOAbI, MPUMEHSIEMbIE MPU W3FOTOB/IEHWUN
(pemoHTEe) n3genuii u (MnK) UX COCTaBHLIX YacTeil, HanpuMep MaBHOTO MeTasllypra, rMaBHOTO CBapLLMKa
U T. .. B MPaBoii 4acTu nons — [O/HKHOCTU ¥ NOAMWCU NNL, OTBETCTBEHHbLIX 3@ pa3paboTky KoMmmiekTa (KoM-
NIEKTOB) LOKYMEHTOB (LOKYMEHTaL M) UK OTAENBHOIO BUAA AOKyMeHTa. Cnpasa OT KaxAol nognucyu npo-
CTaBNAT MHULMASBI U haMUINI0 UL, NOAMMCABLIEro AOKYMEHT, a HUXe NoAnvucy — AaTy noAnucaHus.

MpumeyvaHunsa

1 B uenax ucknwveHuns gyénuposaHma nHdopmalmm Ha none 4 BbIHOCAT NOAMNUCY OTBETCTBEHHbIX UL HE Bollej-
e B OCHOBHYH Hagnmcb OCHOBHOIO AOKYMEHTa, Hanpumep npu Haandmn s MapLIprTHOI7I KapTe nognnucun pykosoauntena
TEXHO/I0rMYecKoro 610po 3Ty NOANUCL Ha TJ1 BbIHOCUTb He cnepyerT.

HomeHKnaTypy AO/DKHOCTHbLIX MLy, ydyacTBywLWUX B cornacosaHum un pa3pa60TKe AOKYMEHTOB (,D.OKyMeHTaLI,I/II/I),
yCTaHaB/MBaeT opraHusauus.

,ﬂOHOﬂHMTeﬂbeIe BU3bl AO/DKHOCTHBIX NTNL Ha 6yMa)KHOM AOKyMeHTe, npu H606X0,D,I/IMOCTI/I, AonyckaeTcAa ykKasbl-
BaTb Ha nosie noAawmnskn T/1.

2 3anucb AaHHbIX Ha none 4 AOonyckKaeTCsa BbINOJIHATL B O4HY UMK ABE CTPOKWU;

- ykasblBaTb Ha nosie 5 HOMep akTa ¥ faTy BHeApeHust TeXHOMO0rMYeckoro npouecca (onepaumu), cenge-
TENbCTBYIOLLEr0 O BHEAPEHNN KOMMJIEKTA AOKYMEHTOB (LOKYMEHTaL M) B NPOM3BOACTBO, HaNpumep:

AKT Ne 14-82 oT123.04.09

- AenaTb Ha nosne 6 OTMeTKy O COOTBETCTBMM KOMM/IEKTa (KOMMNIEKTOB) fOKYMEHTOB (4OKyMeHTaLumn) Ha
TEeXHO/I0rMyeckme npoLeccbl oTAesbHbIM «0M0XeHNAM» U «PykoBOACTBaM», AENCTBYIOWMUM B OpraHu3a-
uun (Ha npegnpusaTun).

MpumeyaHne — O6A3aTENbHOCTL M NOMHOTY 3anosHeHus noneit 1, 2. 5 n 6 yctaHaBnuBaeT opraHusauus
(npepnpusitue).

5.6 Mpy HEOBX0AUMOCTM YKa3aHUs faHHbIX 0 HOMepe 3akasa (40roBopa) COOTBETCTBYHOLLYO MHOpMa-
Lm0 crnenyeT BHOCUTL B rpady 28 61oka B5 (TOCT 3.1103) oCHOBHOI HaANUCK B COOTBETCTBMM C TpeboBaHU-
AMU Ha YpOBHE oTpaciun wau npeanpuaTus.

5.7 ins yka3aHus o6Luero KoimyecTsa IMCTOB B KOMMNEKTE AOKYMEHTOB, anbbome (nanke) cnegyet py-
KoBoAcTBOBaTbCA TpeboBaHmamn FTOCT 3.1119. O6LLee KOIMYeCTBO a/lbboMOB (Manok) 1 NOPsIAKOBLIA HOMep
anbboma (nankun) cnegyeT ykasbiBaTb COOTBETCTBEHHO B rpadpax 31 u 32 6noka b5 ocHoBHOW Hagnucy.

5.8 Ansa T/1. usgasaemoro Tmnorpad)CkMM CnocoboM, NepemMeHHble AaHHble Ha Nonsx 2—4 He ykasbl-
BaloT.

5.9 MNpumepbl odhopmnenns T/1 npuBefeHbl B NPUIOXeEHUN A.
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6 MpaBuna oQoOpMAEHUS TEXHOMOTNYECKO MHCTPYKLUK

6.1 Ana paspabotkn TWU cnegyet npumeHsiTb hopmbl 5 1 5a.

6.2 TV npuMeHAT ANA onncaHus:

- TEXHONOTMYECKMX NPOLLECCOB, MMEIOLLMX HEMPEpPbIBHbIV XapakTep AeliCTBUA, HanpuMep TexHoormye-
CKuii npoyecchl MmeTannypruyeckoro Mpoussoactea, xuMmuyeckoro Mp<aussofcTBa UT. MN.;

- TEXHONOTMYECKUX NPOLLECCOB, CNeLMann3npoBaHHbIX Mo OTAE/bHbIM MeToAaM, MPUMEHSIEMbIM /15 13-
rOTOB/IEHVA WAN PEMOHTa M3fennini n (Mnn) nx CoCTaBHbIX YacTeli, POopMbl JOKYMEHTOB KOTOPbIX He YCTaHOB-
neHbl ctaHgaptamu ECT/,

- paboTbl, UMetoLLell 06LLMIA N NOBTOPSAIOLLMIACS XapakTep, He3aBUCUMO OT COCTaBa M3roTOBSEMbIX WK
PEMOHTUPYEMbIX U3AeNNi 1 (M) X COCTaBHbIX YacTeli, HanpyYMep NPUroTOB/IEHNE 3NIEKTPONUTNYECKNX pac-
TBOPOB. K/IeeB, CMOJ1, KOMNayHA0B, CMeceil MaTepuasnos 1 T. 4.;

- NpaBwW/ 3Kcnayatauun cpeicTs TEXHOMOMMYECKOTO OCHaLLEeHUs;

- (OM3NYECKNX N XUMUYECKUX SIBMIEHUIA, BO3HUKAIOLLMX NPU BbIMOSHEHUN OTAE/bHbIX TEXHOIOTMYECKNX
onepaumii;

- HACTPOEUHbIX U PErYINPOBOYHbLIX PaboT U T. M.

6.3 OTpaxeHue TpeboBaHuii 6e3onacHocTh Tpyaa B T — no FOCT 3.1120.

6.4 Mpasuna ocopmnaeHns TW onpefenstoTca ee Ha3HayeHueM.

6.4.1 OnuncaHune B TW cnepyeT BbINOHATL B TEXHOIOTMYECKOW NOCNeA0BaTe/IbHOCTU BbIMOSIHEHUSA Aeli-
CTBWIA U B cOOTBETCTBUYM C TpeboBaHmamn FOCT 3.1129 n FOCT 3.1130.

6.4.2 MNpu paspaboTke TV cnefyeT npefycMaTpuBaTth BBOAHYIO HaCTb, B KOTOPOU A0/KHA ObITb OTpaxe-
Ha 061acTb pacnpoCcTpaHeHs N Ha3HaYeHUs faHHOro fOKyMeHTa.

6.4.3 B 3aBMCMMOCTU OT coAepxaHna TekcT TV moxeT 6biTb pa3buT Ha pasgens v nogpasgensl. B atom
cnyyae Hymepaumio NyHKTOB cfeAyeT BbINO/HATL B COOTBETCTBUM € TpeboBaHmamm TOCT 2.105.

6.4.4 B uenax ynobcTsa BHECEHUS N3MEHEHUI 1 06paboTkn MHopmMaLun, cogepxallelica B TW. go-
nyckaeTcsi BBOAUTb rpadpy A8 ykasaHus Hymepauuy CTpok aHanornyHo cpopmam MK no FOCT 3.1118.

6.5 Mpu odhopmnerun T ¢ T/1 gna onucaHua copepxanusa TU cnegyeT npumeHaTb chopMy 5a ¢ ykasa-
HWEeM cocTaBa ucnonHuteneli Ha none 4 T/.

6.6 [lns cokpalyeHus cocTaBa fOKYMEHTOB, NpYMeHseMbIX npy paspaboTtke TU. gonyckaeTcs:

- B3ameH TJ/1 npumeHaTb chopmy 5 TW. npu aTom MHopMaunio, XxapakTepHyto gna T/1. pasmeLiaTs no
BCEMY MOS0 AOKYMEHTA WUAN TOMIbKO B BEPXHEW YacTW Nons LOKYMeHTa C BBeAEHWEM, Npu Heo6XoaMMOoCTH,
[JaHHbIX, CoAepXallnXcs Ha rnonsax 4—~6, 0CTaB/IsAA HUXKHIOW YacTb A/19 3an1Mcu 0CHOBHOTO coepxaHusa TU;

- BbINOMIHATL rpadyuyeckme unawcTpaumm, Tabnuubl HenocpeacTBeHHO Ha hopmax TU.

6.7 Mpumep ochopmneHns TU npuseneH B NnpunoxeHumn b.
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7 MpaBuna ooopMIEHNA KapTbl 3CKN30B

7.1 KO npumeHstoT 4Nns pa3paboTku rpachmnyecknx WaaocTpaunii, Tabnuy K TeKCTOBbIM JOKYMEHTaM 1
BbINOMHAT Ha dpopmaTtax no MOCT 2.301.

7.2 Ana pa3paboTkn K3 cnegyet npumeHaTb cnegytoline opMbl:

- 6 1 6a — ana popmaTta A4 ¢ BEPTUKA/IbHBIM PacnoNoXEHNEM NOMSA NOALUUBKY;

-7 n 7a— gnsa chopmata A4 ¢ ropusoHTasIbHbIM PACMONOXEHNEM NOSA NOALLNBKYA,

- 8 n8a — ans copmata A3.

Yka3saHHble chopmbl K3 npuBefeHbl Ha pucyHke 1.

[onyckaeTcs npumeHsTb ansa K3 gpyrue gpopmatbl no FOCT 2.301, npocTaBnsis Ha Heil cnefyoLwuii no
nopsiaKy Homep opMbl.

Mpu paspaboTke K3, BbINOMHEHHbIX Ha hopmaTax:

- MeHblweM A4, — pa3mMepbl 1 pacnosioxeHne 6/10KOB OCHOBHOW HAAMNMUCU A0/MKHbI ObiTb aHaNOMMYHbI
dopme KO. BbINONHEHHO Ha hopmaTe A4 ¢ BepTMKa/ibHbIM PACMONIOXEHNEM NOMSA NOALLNBKY;

- 6onbwem A3, — pasmepbl 1 pacnosioxeHne 610koB 61—B3 1 B5 ocHoBHOI Hagnucu (TOCT 3.1103)
[OMKHBI BbITb aHaNOrMYHbl COOTBETCTBYIOLMM 610KaM dhopmbl KD, BbINOMHEHHON Ha chopmaTe A3.

7.3 OchopmneHne K3 He 3aBUCUT OT MPUMEHSIEMbIX METOA0B NPOEKTMpoBaHus. TpebosaHus no ohopm-
nenunio K3 — no rOCT 3.1128 n NOCT 3.1130.

7.4 TMpwn paspaboTtke K3 rpady 3 (6710k B1) 0OCHOBHOW HaANMCK He 3anosIHAT.

Mpu paspaboTke ogHo K3 k HeckonbkuM onepauusm rpadbl 8—11 (610K B1) oCHOBHOW HagnvcK He
3arnosiHAT, @ HoMepa onepawyii B 3TOM c/lyyae NpoCcTaBAsioT:

- NPV OAHOM 06LLEM 3CKM3€e K HECKO/IbKMM OMnepaumam — noj OCHOBHOW HaANUChIo;

- MPU HECKOJIbKMX 3CKMU3axX — Haf, KaXbIM 3CKU30M.

7.5 lna cokpaleHns npoueaypbl 0hOpMIEHUS [0NyCKaeTca NPUMEHATL B3aMeH NepBoro Wi 3arnas-
Horo nucTa K3 nocnepgytolme nncTbl, ecnv K3 1 0CHOBHO TEXHONOMMYECKMii AOKYMEHT pa3pabaTtbiBaeT 0guH
ucnonHuTens. B atom cnyyae Ha KO B rpadhe 4 0OCHOBHOW Hagnvcu cnefyeTt NpocTaBNsaTb 0603HaYeHne Toro
[lOKyMeHTa, K KoTopoMy K3 oTHOCKUTCSH, C NPYMEHEHMEM CKBO3HOM Hymepauuu NUCTOB B Npefenax faHHoro
[oKymMeHTa. Hanpumep, npu onucaHum onepauun o6paboTkm pe3aHuemM Ha AByx nmctax OK 3cku3 BbINOSIHEH
Ha chopme 7a, npu atom K3 npucsanBatoT 0603HaveHne OK 1 npocTasnsatoT NOpsAKOBbIA HOMep ucTa fo-
KymeHTa 3.

7.6 Mpumep ochopMneHusa K3 npuseseH B NpunoxeHumn B.
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